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1. OBHIASA XAPAKTEPUCTHKA OBPA3OBATEJIbHOM MPOI'PAMMBI
1.1. Aggoranus

AKTYyaJIbHOCTh 00pa30BaTeIbHONW MPOrpPaMMBbl JTOMOJHUTENHLHOTO MPOGECCHOHATBHOIO
o0pa3oBaHus 1eTel U B3pOoCibIX «OCHOBBI KOMIILIOTEPHOI ITPAMOTHOCTH» CBSI3aHA C BBICOKOU
NOTPEOHOCTHIO B CIIELUATMCTAX, UMEIOIINX 3HaHUs B 001actu DBM, co3aanust HHGOPMAITMOHHBIX
pecypcoB B MH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT" U yrpaBieHHE UMH.
Ilenp  oOpa3oBaTenbHOM  MpOrpaMMbl  JIOMOJHUTENBHOTO  MPO(ECCHOHATHLHOTO
oOpa3zoBaHus eTeil U B3pociblx «OCHOBbI KOMNBIOTEPHON rPaMOTHOCTH» - (HOPMUpPOBAHHE
3HAHUW U KOMIIETECHIUH 110 TPOTPaMME.
IToaroroBka mo nporpamMme npeamnoJaraeT M3y4eHue CJeIyOIMX MOy Iei:
Moayns 1. Oxpana Tpyza U TeXHHKa 0€30IacCHOCTH Ha pabodeM MecTe;
Monayns 2. OcHOBBI HH(OPMATHKHY;
Monyns 3. OcHOBBI HHGOPMAIIMOHHBIX TEXHOJIOTHIA;
Monynb 4. KoMnbroTepHO€E 1€10IPOU3BOCTBO.

Oobpa3zoBartesbHast nporpamMmma JIOTOJTHUTEJIBLHOT0 npodeccuoHaIbLHOr0
o0pa3oBaHus aAereil H B3poCiabIX: «OCHOBbI KOMIIBIOTEPHOIl TPAMOTHOCTH.
Oo0mast TpynoemMKocThb: 36 yacon
®opma 00yUeHHUs1: OUHAS

HUroroBass arrectaummMs oOcCyllecTBiseTcss B (opMme 3almuThl HTOTOBOTO IPOEKTa
BBICTABJICHUEM OLIEHKH «OTIINYHOY, «XOpOLIOY, «yOBJIETBOPUTEIILHOY,
«HEYAOBJIETBOPUTEIHHOY.

1.2. TpeOoBaHusi K mocTynammeMy Ha 00y4yeHue
Hnua, MMOoCTymnmaromue Ha O6y‘-I€HI/I€, AOJKHBI UMCTh JOKYMCHT O MOJYYCHHU CPEAHETO
(momHOTO0) 001TIeT0 M MPOGECCHOHATHFHOTO 00pa30BaHMUS.

1.3. KpaauduxanuoHHas XapaKTepuCcTHKA BbIIMYCKHUKA: OcHoOBBI
KOMIIbIOTEPHO! T'PAMOTHOCTH J10JI7KEH::

1.3.1.umeTp mpeAcTaBiIeHHE O (YHKIHUOHAJIHLHOM HA3HAYEHWU TEPCOHATBHBIX
KOMIIBIOTEpOB, coBMecTuMbIX ¢ PC IBM, nepcrnekTuBax UX pa3BUTHS U MCIOJIb30BaHUS B
MH(OPMALIMOHHBIX CHCTEMaX U PELICHUH MPUKIIAJIHbBIX 3a/1a4;

— HMeTh HeOOXOAMMBII MUHUMYM 3HaHUN 00 ycTpoiicTBax, Bxoasmux B IBM PC;

— MMETb HaBBIKH YIIPABJICHUS U OKCILTyaTalluy IEPCOHAIBHBIX KOMIIBIOTEPOB;

— HMETb HAaBBIKM II€pe3arpy3Kd CHUCTEMblI U CPOYHOI'O BBIXOJA U3 pELIacMOU 3a1a4H;
— MMETb HaBBbIKH BBIIIOJHEHHS COOTBETCTBYIOLIETO KOMILJIEKCA JEUCTBUH,

— obecneunBaromux padboTy ¢ (ainaMu, KaTaJoraMmu, C SKpaHOM U IPUHTEPOM;

— HMETh HaBBIKM PEJAKTHPOBAHMS TEKCTOB C HCIIOJIB30BAHUEM TEKCTOBOTO PEIaKkTopa
WORD;

— HMETb HaBBIKU MPAKTUUYECKOI pabOThI C TAOIMYHBIMU MPOLIECCOPAMU;
— HMETh HaBbIKU PabOThI C aHTUBUPYCHBIMH IPOTPaMMaMHU;

— HMeTh HaBBIKH OpopmieHHs JoKymeHToB Ha [1K;

— 3HaTh IpaBUJIa TEXHUYECKOM IKCILTyaTallH, TEXHUKY O€30MIaCHOCTH;
— 3HaTh IPUHLHUIIBI opranu3anuu ycrponcts [1K;

— 3HATh COCOOBI PAOOTHI C YCTPOHCTBAMH KOMITHIOTEPA;

— 3HaTh cocoObl ¥ IpaBuIIa paboThI ¢ (paiimamMu 1 KaTaJoram.
BbInyCKHHUK 10/I2KeH ObITH TOTOB K NPO¢eCCHOHAIBbHOM 1eATeJIbHOCTH 110:
- BBINOJHEHUIO PabOT MO 3KCIUIyaTallud almapaTHOro oOecreueHHs], OneparioHHON
CUCTEMBI, TepuPepuifHBIX YCTPOUCTB, ODUCHON OPTTEXHUKH, TIEPCOHATHHOTO KOMITBIOTEPA;



- o0paboTke mHGOPMAIIUK C TTIOMOIILIO MPUKIIATHOTO MPOTPAMMHOTO 00€CTIeUeHUs s
NEPCOHAIBHOTO KOMITBIOTEPA;

- co3ganuio u opopmieHuto JokymMeHToB Ha [1K.

OOyuaromemycs,  3aBeplIMBIIEMY  OOy4deHHE 10 00pa3oBaTelbHON Mporpamme
JOTIOTHUTENIBLHOTO  IpodecCHOHaIbHOTO  o0Opa3oBaHus JeTeil U B3pocibiX  «OCHOBBI
KOMNbIOTEPHOH TPaMOTHOCTH» BBIIACTCS yIOCTOBEPEHHE O TOBBINICHHE KBATU(UKAIMUA B
pa3Mmepe 36 Jacos.

OOyyarommiicst mo pe3yJabraram 00y4eHHs CMOKET IPUMEHUTh CBOU 3HAaHUS U YMEHUS
B Pa3NUYHBIX TOCYJApCTBEHHBIX M KOMMEpPYECKUX MOJApa3lesieHusx cdepol.

MarepuanbHOTO MPOU3BOJACTBA W YCIYyr B KauecTBe: OIEparopa, OIEpalMOHUCTA,
crienuanucta mo o0paboTke W y4eTy (HHAHCOBO-d)KOHOMHUYECKONW WHGOpPMAIMK H .
JOJIKHOCTSIX, CBSI3aHHBIX C aBTOMATU3UPOBAHHBIMU CUCTeMaMu 00paboTku nuapopmaruu, ACY u
ACODMU B COOTBETCTBUU C PETMOHAIBHBIM 3aKa30M Ha MOJATOTOBKY KaJIpOB.



2. YYEBHBIH IJIAH
1o 00pa30BaTENbHON MPOTpaMMe JIOTIOTHUTEIHHOTO
po¢eCCHOHAITBHOTO 00pa30BaHUs IETEH U B3POCIBIX
«OCHOBBI KOMITBIOTEPHOU TPaMOTHOCTH

®opma o0yyeHHs: OuHas
HopmatusHslii cpok — 36 yacoB

Ne HauMenoBanue pasiesioB, IUCIHILINH Oo0mas DopmbI
n/n (Mony.ieii) TPYI0EMKOCTD, Yac. | MPOBEICHHUs
aTTecTalnuu
1 | Moayns 1. Oxpana Tpyaa u TexHHKa 06€30MacHOCTH 4 -
Ha pabodyem mecTe
2 | Monayns 2. OcHOBBI HH(POPMATHUKH 6 -
3 | Moayns 3. OcHOBBI HH()OPMAITMOHHBIX TEXHOJIOTHUHA 10 -
4 Moaynb 4. KomnbroTepHoe A€I0MpOr3BOJICTBO 12 -
HToropas arrecranus 4 3ammura
HUTOT0OBOT0O
NMPOEKTa
Bcero: 36




ITPOI'PAMMA MOAYJIA
«OXPAHA TPYJA U TEXHUKA BE30OITACHOCTH HA PABOYEM MECTE»

1. HACIIOPT ITPOT'PAMMBI MOAYJIA
OXPAHA TPYJA U TEXHUKA BE3OITACHOCTH HA PABOYEM MECTE

1.1. OO0aacTh NPUMeEHEHHUS NPOTPAMMBI

[Tporpamma Mozyssi sSBISieTCS YacTbio 0Opa30BaTEIbHON MPOTPaMMBbI JOTOJTHUTEIHLHOTO
podecCHOHATIBLHOT0 00pa3oBaHus JeTel U B3pOCbiX: «OCHOBBI KOMITBIOTEPHOI IPaMOTHOCTI.

1.2. Heau u 3aga4m MOaYJIA — TPeOOBAHUS K Pe3yJIbTaTaM OCBOEHHMSI MOTYJISA:

B pesyinbrare 0cBOCHMS MOAYJIS CIIYLIATENb JOJIKEH YMETh!

— coOroaTh MpaBuia 0€30MaCHOCTH TPYla B BHYTPEHHETO TPYJIOBOTO PACIIOPsI/IKa;

— TIOJIb30BaThCs MMPU HEOOXOAUMOCTHU CPENICTBAMU MPEAYIPEKICHUS U TYILICHUS]
I10KapoB;

— OKa3bIBaATh NNCPBYIO MOMOIIBL MOCTPAJaBIINM HA ITPOU3BOJACTBEC,

— co0mroaaTh MPOU3BOICTBEHHYIO (IOJDKHOCTHYIO) HHCTPYKIIHIO;

— B pesynbrare 0cBOEHUS MOAYJIA CIIyIIATENb JOJKECH 3HATh:

— CcHocoOBI TpeAYIPEKICHHUS BO3ICHCTBHUS OMIACHBIX U BPEIHBIX POU3BOICTBEHHBIX
(baxTOpoB;

— CpeICTBa MHIWBUAYAILHOW M KOJUIEKTUBHOM 3aIIUTHI M TIOPSIOK X TIPHMEHECHUS;

— CIoco0BI OKa3aHUs MIEPBOM MOMOIIY MOCTPAIABIINM Ha IIPOU3BOJICTBE;

— OCHOBHBIE MEPOTIPUATHS IO 00€CTIEUeHUIO O€30TTaCHOCTH TPY/a.

2.TEMATUYECKHH IIJIAH U COAEP)KAHUE MOIYJISI
MOAYJb 1. OXPAHA TPYJIA U TEXHUKA BE3OITACHOCTHU HA PABOYEM
MECTE

HanmeHoBaHMe pa3ie/ioB U TeM Conepxxanue y4eOHOro MaTepuajia

Tema 1.1. TpeboBanus l. Oommme CBEJICHUS 3akoHa  “O
OezomacHoCTH  Tpyza. IIpom3BOJICTBEHHas | MPOMBIIUIEHHONM  O€30MacHOCTM  OMAaCHBIX
CaHUTApHA U OXpaHa OKPYKAIOLIeH Cpelbl Ha | MPOM3BOJACTBEHHbIX  00BEekTOB”.  Komekc
IIPOU3BOACTBE. 3aKOHOB O TPY/€ U APYr'He NPaBOBbIE aKThI.
OOm1me cBeeHns 0 TOCYAapCTBEHHOM HaJl30pe
Y IIPOU3BOJICTBEHHOM KOHTPOJIE.

[IpaBuiia BHyTpeHHETO TPYAOBOTO paclopsiika.
[TpaBuna noBeaeHus: pabovero Ha TEPPUTOPUN

IpEANPUATUS

(o0bekTa). IlpaBmia moBeneHWs Ha pabouem
MecTe.

[Mopsinok TIOJTYYCHHS u XpaHEHUs
Ipy303aXBaTHBIX MPUCIIOCOOIEHH U Taphl.
OcHOBHEIC OTIaCHBIC " BPEIIHBIC

MPOU3BOJICTBCHHBIE (DAKTOPHI M  MPUYHHBI
HECYAaCTHBIX CJy4YaeB Ha IPOM3BOJICTBE.
[TonsiTre 0 MPOU3BOJICTBEHHOM TPaBMaTHU3ME U
npodeccnoHabHBIX 3a001eBaHusIX. OCHOBHBIC
METO/IbI u TEXHUYECKHE cpencTaa
NPEIYNpeXaACHUsT HECUACTHBIX CJIy4aeB H
podheCCHOHATTLHBIX 3a00JICBaHHIA.




OCHOBHBIE MEPOIIPUSTHS 110 IPELYPEKICHUIO
anekTpoTpaBMatu3ma. [IpaBuia Ge3omacHOM
paboTsI C

ANEKTpU(PHUIIMPOBAHHBIM  00OPYJOBAaHUEM U
uHCTpyMeHTamu. CBeACHHUA O 3a3eMIICHHH
JNEKTPOYCTaHOBOK.

2. OCHOBHbIE  CAaHUTapHO-TMTMEHUYECKHE
(bakTopbl MPOU3BOJCTBEHHOMN cpenbl. OreHka
TEXHOJIOTUH U TEXHUIECKUX

CPEJICTB Ha 3KOJIOTUYECKYIO IPEEMCTBEHHOCTb.
OcCHOBHbIE TOHSATHA O THUTHEHE TpYIa,
CIELOJEKAE, PEXUME OTIbIXa M IHUTaHHUS,
YTOMJIIEMOCTH.

[lpenenbHO  JOmyCTHMBIE — KOHLIEHTPALUHU
BpeaHblXx  (aktopoB. CaHHTapHO-OBITOBBIE
NIOMELIEHUs Ha TEPPUTOPHM MPEANPUATUSL
(oOBeKTa).

OCHOBHbBIE MEpONPHUATUS [0  YIYUIIECHHIO

YCIIOBHIA Tpyaa (TexHHYECKHE,
OpraHH3alMOHHbIE, CaHUTAPHO-
TUTMEHUYECKUE, Je4eOHO-
MpOQUITAKTHIECKHE).

CpenctBa MHAMBUIYaIbHOM M KOJUIEKTHBHOM
3amuThl padoTarommx. OOmue TpedoBaHUs U
KJIacCH(pUKALHSL.

Crnenonexna, crnenoOyBb, CpPEeICTBA 3alUThHI
PYK, OPraHOB JIbIXaHHsI, TOJIOBBI, TJ1a3 U JIUILIA.
ITpenoxpanurenbHble HPUCTIOCOOIEHUS.
MapKupoBKa U UCHBITAHUE CPEICTB 3aIUTHI.
CriocoObl XpaHEHHUs CPEJICTB 3aIUTHI U
nojjiepkKaHusi uX B pabOTOCIOCOOHOM
COCTOSIHUHU.

3. OmacHOCTb Ha IPOU3BOACTBE: IOXKAPHAs,
ra3oBas, XUMHUYECKasi, Ouojoruyeckas u Jp.
[IpaBuna 1 UHCTPYKLIUU 110
MIPOU3BOJICTBEHHONW Oe30macHOCTH. OCHOBHBIC
IPUYMHBI BO3HUKHOBEHUS MPOU3BOJCTBEHHON
ONACHOCTM M  OOIIMEe CBEACHUS O €€
npenynpexaeHuu.  IlepBuunble  cpencrsa
NPEJOTBPALCHAS OMACHOCTH W IIPaBHJIA
NoJb30BaHus uUMH. JleHcTBUsS pabodux mpu
BO3HUKHOBCHUHM  ONACHBIX  CUTyallMd Ha
IIPOU3BO/ICTBE.

MenunuHckoe 00CITyKMBaHUE Ha
npeanpustin  (00bekTe). MeToapl OKa3aHHS
IIEpBOM IOMOIIM HAa IPOM3BOJACTBE IIPH
ANIEKTPOTPAaBMaX, MEXAHUYECKUX TpaBMax,
OTpaBJICHUSX, TpPaBMax TIja3, TEPMHYECKUX
0JKOTax, 0’KOrax KUCJIOTaMH U I1EI04YaMU U T.I1.
Conepkanue anTeyku Ha IPOU3BOACTBE H
NOpsiIOK  mosib30BaHus  eto.  Ilopsanok
OIOBEILEHUS] PYKOBOJMUTENSL O HECYACTHOM




cily4ae IIpY aBapuu Ha

IIPOM3BOJICTBE.
Tema 1.2. Oxpana Tpyna, 1. Oxpana tpyna. YcinoBus tpyna. OCHOBHbIE
ANEKTPOOE30MaCHOCTh " MoKapHasi | MEPONPHSITHI 10 00eCIeYeHHI0 0€30MaCHOCTH
0€3011acHOCTb. TpyHa. I'ocymapcTBeHHBIN Haa30p u
MIPOM3BOICTBEHHBII KOHTPOJIb 3a

coOmonieHreM TpeOoBaHUN  0€30MacHOCTH,
0€30MacHO  dKCIUTyaTaliik  00O0PYIOBaHUSA,
YCTAaHOBOK M coopyxkeHuil. OTBETCTBEHHOCTh
pPYKOBOJUTENEH 32 HApyIIEHHEe HOPM U MTPABUI
OXpaHBI TPy/a.

OTBeTCTBEHHOCTh paboyMx 3a HapylleHHe
npaBuil  0€30IaCHOCTH TPyAa U TPYNOBOM
JCLUATUIHHBI.

IIpynunHbl aBapuii U HECUACTHBIX CIIy4acB Ha
MIPOU3BOICTBE. TpaBmaruzm u
npodeccuoHambHbIe 3a00JIeBaHUS, MEpPhl HUX
PeIyIpPExKICHUS.

CoOmonenre mpaBui 0€30MaCHOCTH TPYIa,
MIPOU3BOJCTBEHHON CAHUTapUM W TPYAOBOMU

JCLTUTITUHBI KaK ooHa U3 Mep
HpeTynpeKIeHIs HPOU3BOJICTBEHHOTO
TpaBMaTU3Ma, npodeccHoHaTbHBIX
3a007€BaHMIl W HECYACTHBIX CJIydaeB Ha
IPOU3BO/ICTBE.

TpeOGoBaHMs MpaBUI TEXHUKHA OE30MACHOCTU B
nexax MpeanpusITus W Ha pabodyeM Mecre.
HNucTpykTax u TpeOOBaHUS IO 00CTYKUBAHUIO
pabounx MecT M 0e30IacHOMY BBITOJHEHUIO
paboT.

IIpakTH4eckne 3aHATHA
Dnektpobe3onacHOCTh. Buasl TpaBM. TpeGoBaHMs 371€KTPOOE30MIaCHOCTH.
Mepbl ¥ cpeicTBa 3aIUTHI OT MOPAKEHUS JIEKTPUIECKIM TOKOM.
[Toxapnast 6e3omacHOCTb. [IpUYMHBI BOSHUKHOBEHHS TI0’KapOB. Mephl PeIypeskIeHUS
MOKapoB.
[IpoTrBOMOXKApHBINA PEKUM HA TPOU3BOJICTBE.
IIpaBuina noBeaeHUs IIPH MOKapeE.
CpencTBa moXkapoTyiieHus (B 3aBUCUMOCTH OT BUAAa 000pYAOBaHUS).

3.YCJIOBUS PEAJIM3ALIUU ITPOT'PAMMBI MOAY JIA

3.1. TpeOoBaHusi K MATEPHAIbHO-TEXHHYECKOMY 00ecriedeHHI0

VYyeOHast aynuTopus Uid MPOBEIEHUS 3aHATUN JIEKIMOHHOTO THIA, J1a0OpaTOpHO-
MPAKTUYECKUX 3aHATUH, KypCOBOTO MPOCKTHPOBAHUS (BBIIOJHEHUS KYPCOBBIX paboT),
TPYNNOBBIX W WHAUBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIIEr0 KOHTPOJIsS, IPOMEXKYTOUYHOM
arrectaliud (KaOMHET OXpaHbl TpyJa W OE30MaCHOCTH IKHU3HEIEATETbHOCTH): KOMILIEKT
ayIUTOpHOM Mebenu (CTOJ MpenoaBaTes, CTyN MpernogaBaTesis, CTOJIbl 00y4aroIuXcsl, CTYIbs
oOydJaromuxcs);  JOCKa  ayauTOpHas;  TEeXHUYECKHe  cpeactBa  oOydeHus  (Habop
JEMOHCTPAIIMOHHOTO 000py/I0BaHNs: IEPCOHANBHBIN KOMIBIOTED C JOCTYIOM B ceTh «HTepHeT»
U B DJICKTPOHHYIO WH(OPMAIMOHHO-00pa30BaTENbHYIO CPEAYy OpraHU3allMH, WHTEPAKTHUBHAsS
JIOCKa); TPOTHUBOTa3bl; pecuparop; BaTHO-MapieBbie noBs3ku;, O3K; cpeacTBa mnsa  oka3zaHus
NepBOM  MEAMIIMHCKOW TOMOIMM  (HOCHUJIKU, IIUHBI, OWHTHI, KTYTHI); y4eOHO-HATJIsIHBIC
MaTepuaibl IO TEMAaTUKE JUCIUILIMHBI, KOMIUIEKT JIMIEH3UOHHOTO U  CBOOOJHO



pPacIpoCTPaHsIEeMOro MPOrPaMMHOTO 00ECIICYCHHSI, B TOM YHCJIE OT€YECTBEHHOTO TIPOU3BOICTRA:
OC Microsoft Windows 10 Pro x64, OC Microsoft Windows 8.1 Professional Academic OLP,
Microsoft Office 2013 Russian, Microsoft Office 2007 Russian Academic OPEN, PEJl OC,
Google Chrome, SIunexc bpaysep, 7zip, 360 Total Security.

[Tomemenne s OpraHW3alldd  CaMOCTOATENIBHOW ¥ BOCIUTATEIBLHONW  paboOThI
00y4aroIuXCsl, OCHAIICHHOE KOMITBIOTEPHOW TEXHUKOM C BO3MOXKHOCTHIO MOJIKIIOYCHHUS K
UH(OPMAIMOHHO-TSIIECKOMMYHUKAITMOHHON cetn «lHTepHeT» W oOecredeHreM JocTyna B
ANIEKTPOHHYI0 HH(POPMALMOHHO-00pa30BaTENbHYI0 Cpely O00pa3oBaTeNbHONW OpraHU3aIii;
KOMIUIEKT ayJIUTOPHON MeOeIH.

3.2. UudopmanuonHoe odecnevyeHue 00yueHust

Ilepeyenn peKoOMeHayeMbIX Y4eOHBIX U3IaHNH, HNHTepHeT-pecypcos,
AOMOJTHUTEJbHOU JINTePaTypPbl

OCHOBHBIE UCTOYHHKHU:

1. Crenuna, B. B. Apxurektypa 9BM u BbumciuTensHble cucTeMbl : yaeOHunk / B.B.
Crenuna. — Mocksa : KYPC : UH®PA-M, 2023. — 384 c¢. — (Cpennee npodeccruoHaibHoe
obpaszoBanme). - ISBN 978-5-906923-07-3. - Tekcr : oanektponnsni. - URL:
https://znanium.ru/catalog/product/1916205

2. Konpaes, B. [I. Apxutexktypa 9BM : yuebnoe nocobue / B.Jl. Konmaes, C.A. JIynuH.
— Mocksa : ®OPYM : UH®DPA-M, 2024. — 383 c. — (Cpennee mnpodeccrnoHaIbHOE
obpazoBanme). - ISBN 978-5-8199-0868-6. - Tekcr : oanektponHsni. - URL:
https://znanium.ru/catalog/product/2149040

JlomoTHUTEIbHbIE UCTOYHHUKH:

1. OpraHuzanioHHOE W MpaBOBOe obOecredueHue MHPOPMALMOHHOM O€30MacHOCTH :
y4eOHHK 1Jis1 cpenHero npodeccuonanibHoro oopazoanus / T. A. ITomsikoBa, A. A. CTpenbIloB,
C.T. Yybykona, B. A. Huecos ; orBercTBeHHble peaaktopsl T. A. [lonsikoBa, A. A. CTpenbIoB.
— 2-e u3n., mepepab. m mon. — MockBa : WsmarensctBo FOpaiit, 2024. — 357 c. —
(ITpoeccuonansuoe obpazoBanue). — ISBN 978-5-534-19107-3. — Tekcr : 31MeKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/555949

4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHUSA MOAYJIA
@DOopMBI U METOJIBI TEKYIIEro KOHTPOJS IO MOAYJIIO CAaMOCTOSITENIFHO pa3padaThIBAIOTCS
npernojaBaTesieM, pacCMaTPUBAIOTCS Ha 3aceJaHUH LIMKJIOBOM METOINYECKON KOMUCCHUU TEXHUKU
U TEXHOJIOTHH, COTJIACYIOTCS C padoTOAaTeIsIMH, METOTUYECKHMM COBETOM M JOBOJASTCS JIO
CBEZICHMs cTylaTesiel B Havyajie 00y4ueHusl.



ITPOI'PAMMA MOAYJIA
1. HACHHOPT TPOI'PAMMBbI MOAYJISA OCHOBbI HHO®POPMATHUKHU

1.1. O61acTh NPUMEHEHUS POTPAMMbI

[Iporpamma Momyiisi SBJISIETCSl YacThO 00Pa30BaTENbHONW MPOTPaMMBbl JIOTIOJIHUTEIEHOTO
Ipo¢eCCHOHATIBHOIO 00pa3oBaHMs JeTel 1 B3pocibiX: «OCHOBBI KOMIIBIOTEPHON IPaMOTHOCTI».

1.2. Hean u 3apauym y4eOHOro MoAyJasi — TPeOOBaHUSI K pe3yJIbTAaTaM OCBOCHHS

MOYJIA:

B pe3ynbTare ocBoeHUS MOy sl 00y4YarOIIUNACS JOIDKEH YMETh:

— BBINOJIHATH TIEPEBO/] €IUHUI] U3MEPEHHS HHPOPMAIINH;

— BKJIFOYATh, BEIKIIOYATh KOMITBIOTED;

— paboraTh ¢ rpadUIeCKUMHU ONIEPAITMOHHBIMU CUCTEMaMH ITEPCOHATTLHOTO KOMIThIOTEpa
(T1IK);

— paboTath ¢ (pailIOBBHIMU CUCTEMAMHU;

— paboTtaTh ¢ pa3NTUUHBIMU opMaTamMu (ailos;

— paboTaTth C mporpaMmamu yIpasJeHus Qaitiamu;

— paboTaTh B TEKCTOBOM PEIAKTOPE;

— TIOJIb30BAThCSI CBEJICHUSIMH U3 TEXHHUECKOW JOKYMEHTAIMH U (DaliiIoB- CIIpaBoK;

— HCIMOJIB30BATh CEPBUCHOE IPOTPAMMHOE OOeCTIedeHHE sl 00eCTIeYeHHS
nH(pOpMaIMOHHOM 0€30MMacCHOCTH.
B pe3ynbTare ocBOeHUs MOy sl 00y4JarOIIUNACS JOIDKEH 3HATh:

— OCHOBHBIE MOHATHS: UH(OpMAIHsI K HH()OPMAIIMOHHBIE TEXHOJIOTUY;

— TEXHOJIOTHH cOOopa, XpaHeHusl, epeaadn, 00paboTKH U MPEJOCTaBICHUS
nH(pOpMaInu;

— KkJjaccuduKanuo HHOOPMAITMOHHBIX TEXHOJIOTHH 1O cepam MpUMEeHEHHs: 00paboTKa
TEKCTOBOM M YMCIOBOM MH(pOpMALINH;

— oO1mue cBeJIeHNs O KOMIIBIOTEPAX;
— anmapaTHO€ U IPOTrpaMMHOE 00ECTIeYeHHE;

— obmue ceeaeHust 06 oneparronnoi cucreme I1K, daitnoBoii  cucreme, hopmarax
¢aiinos, mporpamMMax yrnpasieHus ¢ainamu,

— obmue cBeaeHust 00 HHPOPMAITMOHHOMN 0€30TacHOCTH;

— TPUEMBI U METOJIbI Pa0OTHI C TEKCTOM.

2.TEMATHUYECKHUM IUVIAH U COJAEP)KAHUE MOJYJISA
MOAYJb 2. OCHOBbI MHPOPMATHUKH

HaumeHnoBaHue pa3ie10B U TeM Coaeprxanue yueOHOro MaTepuaJia

Pa3nea 1. Teopernyeckue 0CHOBbI HHPOPMATHKH

Tema 1.1. Undopmanus, ee Buasl u cBoiictBa. 1. Ilomstue wuHopmanuu. CpoiicTBa

NudopmaninoHHbIe TPOIECCHI. nH(bOpMaIINH.
WNudpopmanmonnsie mnpoueccsl.  CrocoOsl
nepeaayu, XpaHEeHHUS, 00paboTKn
uHpOopMaLIUH.
2. IlpencraBienue  uHpOpMaUUud B
KOMIIBIOTEPE. Ennnunst U3MEepEeHus
KOJINYECTBA uHpOpMaLUu. Dopmbl
IpeCTaBICHUS UH(pOpMaLUH.
IIpencrasienue u KOJIHUPOBAHUE

nH(OpMaIK B KOMITBIOTEPE.




IIpakTH4eckue 3aHATHS

[IpencraBnenne nHGOPMaLIMK B KOMITBIOTEPE

Tema 1.2. MndopManiioHHbIe TEXHOJIOTHH.

[Monstne wHpOpPMAIMOHHBIE TEXHOJOTHH.
Knaccudukamms nH(pOpPMAITHOHHBIX
TEXHOJIOTHM.

CaoticTBa HHOOPMAITMOHHBIX TEXHOJIOTHH.

Pa3nes 2. AnnapaTHoe u nporpamMmMHoe odecrieuenne 9BM

Tema 2.1. O6mue npuHIUIB padboTsl DBM.

[Toustue IIK. MaructpaibHO-MOAYIbHBIN
npuHuun  nocrpoerus  IIK.  OcHoBHble
YCTPOMCTBA KOMITBIOTEPA, UX

dbyakuun, B3auMocBs3b. Tunel [1IK. OcHOBHBIE
nepugepuiinpie  ycrpoiictBa. KnaBuarypa,
MBbIllIb, NpUHTEp U T. X. [IpaBuna TexHUKH
6e3onacuocTu npu padore ¢ I1K.

Tema 2.2. Ilomsarue 00

CUCTEMaAX.

OonepanrOHHBbIX

1. Tlonstue mporpamMmMHOro oOOecTeUeHUs

DOBM. Knaccudukamms. [TpuknagHoe
nporpaMMHoOe oOecreueHue: Kiaccuukanus.
CucreMHoe  mporpaMMHOE  oOOecreueHue:
MOHSITHE,

KJIaCCH(UKAIIHSI.

2. OmnepanuoHHBIE CHCTEMbI: Ha3HA4Y€HHE,
coctaB, 3arpy3ka. ailnoBas  cucTema.

[onsarue ¢aiina, karanora (Manku) U MpaBUiIa
3a1aHUs UX UMEH.
[ITabaoubl uMeH (aitnos. I1yTe Kk daiiny.

IIpakTnyeckue 3aHATHS

Hactpoiika pabouero crona. Pabora ¢ okHamu

Pabora ¢ caiimamun m mankamu B «[IpoBomHuMKE» M B mpUiIoKeHHH «MOW KOMITBIOTEPY
Crannaptaeie nporpamMbl Windows. CripaBodHasi cuctema
MeToauKa NCHOIb30BaHUS! AHTUBUPYCHBIX IPOrpaMM

Pa3nea 3. TexnoJiorust 00padboTKu TEKCTOBOWH HH(OPMALIUH

Tema 3.1 PaGora ¢ TekcTOM.

TekcToBbIi penaKkTop WORD.
Bo3MOXHOCTH TEKCTOBOrO IpoLeccopa.
DnemeHThl 3kpaHa. OCHOBHBIE MpaBUiia U
npuemsl paboTel B pegaktope. Co3nanue,
OTKPBITHE U COXPaHEHHE JOKYMEHTOB.

PenaxktupoBanue JOKYMEHTOB:
KONIUPOBaHUE, MEepeMeleHUE, yaajieHHue
¢parmenToB. Brinenenue (GparmMeHTOB
tekcta. lllpudroBoe ohopmiienne Tekcra.
dopmaTupoBaHHEe CUMBOJIOB U 00pas3IoB,
YCTaHOBKA MEXAYCTPOUYHBIX HHTEPBAJIOB.

3.YCJIOBUs PEAJIM3ALIUU ITPOT'PAMMBI MOY JISA
3.1. TpeGoBanus K MaTepHATbHO-TEXHUYECKOMY 00eCIe4eHU 0

VueOHast ayauTopusi U TPOBEACHHS 3aHATHH JICKIIMOHHOTO THIIA, JIaOOpaTOPHO-
NPAaKTUYECKUX 3aHATUH, KypCOBOIO MPOEKTHPOBAHMA (BBIMOJHEHHUS KYpPCOBBIX pPadoT),
TPYNIOBBIX ¥ WHAWBUAYAIbHBIX KOHCYJIBTAllMH, TEKYIIETO KOHTPOJSA, MPOMEXKYTOUHON
arrecTanuy (kaOMHET HH(POPMATHUKH): KOMIUIEKT ay TUTOPHOI MeOenu (CToJ mpenogaBaress, CTy
IPENoAaBaTEeNs, CTOJIBI O0YJAIOIINXCS, CTYIIbsI 00yHarONIMXCs); JOCKa ayAUTOPHAS; TEXHUYECKNE
cpeactBa oOyueHus (HaOOp IEMOHCTPAIIMOHHOTO 000pYIOBAaHUs: MEPCOHATBHBIN KOMITBIOTED C



JOCTYTIOM B ceTh «VHTEpHET» M B JJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO CpEIy
OpTraHu3aIy, MYJIbTUMEIUANIPOCKTOP); MEPCOHATBHBIE KOMIBIOTEPH 00ydYaIOmUXCsl; yueOHO-
HaIISIIHBIE MaTEpHANIbl MO0 TEMATHUKE TUCIUIIIMHBI, KOMIUICKT JIUIIEH3MOHHOTO W CBOOOHO
pacIpoCTpaHsIeMOro MPOrPaMMHOTO 00ECIIEYCHHsI, B TOM YHCIIE OT€UECTBEHHOTO TIPOU3BOICTBA:
OC Microsoft Windows 10 Pro x64, OC Microsoft Windows 8.1 Professional Academic OLP,
Microsoft Office 2013 Russian, Microsoft Office 2007 Russian Academic OPEN, PEJ] OC,
Google Chrome, SIunexc bpaysep, 7zip, 360 Total Security, 1C:IIpennpusitue, 1C:byxrantepus,
1C:Cxnan, CIIC KoncynpsranT ILntoc.

[Tomemenne s  OpraHW3allid  CaMOCTOATENIBHOW ¥ BOCIUTATEIBLHONW  paboThI
00y4JaromuXxcs, OCHAIICHHOE KOMIBIOTEPHOW TEXHHKOW C BO3MOXKHOCTBIO TOIKIIOUYEHHUS K
nH(pOpPMaAITMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn «MHTepHeT» W obOecrnedeHneM A0cTyna B
ANIEKTPOHHYI0 HH(POPMALMOHHO-00pa30BaTENbHYI0 Cpeay Oo0pa3oBaTeNbHONW OpraHU3aIii;
KOMIUJICKT ayJAUTOPHON MebOenu.

3.2. HudopmanuonHoe odecneyeHue o0ydeHust

Ilepeuenn peKOMEeHayeMbIX y4eOHBbIX U3IaAHHUH, HNurtepHer-pecypcos,
AOMOJTHUTEJbHOU JINTEPaTypPhbl

OCHOBHBIE UCTOYHHKHU:

1. Crenuna, B. B. Apxurektypa 9BM u BbumcnurensHble cuctemsl @ yaeOHunk / B.B.
Crenuna. — Mocksa : KYPC : UH®PA-M, 2023. — 384 c¢. — (Cpennee npodeccruoHaibHoe
obpazoBanme). - ISBN 978-5-906923-07-3. - Tekcr : oanektponHsni. - URL:
https://znanium.ru/catalog/product/1916205

2. Konpaes, B. [I. Apxutekrypa 9BM : yuebnoe nocobue / B.Jl. Konnmaes, C.A. JIynuH.
— Mocksa : ®OPYM : UH®PA-M, 2024. — 383 c. — (Cpennee mnpodeccrnoHaIbHOE
obpazoBanme). - ISBN 978-5-8199-0868-6. - Tekcr : oanekrtponnsni. - URL:
https://znanium.ru/catalog/product/2149040

JlomoHUTEIbHbIE HCTOYHHUKH:

1. OpraHuzanioHHOE W MpaBoOBoe obOecredueHue HHPOPMALMOHHOM O€30MacHOCTH :
y4eOHHK 1Jis1 cpenHero npodeccuoranbHoro oopazosanus / T. A. ITomsikoBa, A. A. CTpenbIloB,
C. T. YybykoBa, B. A. Huecos ; orBercTBeHHble peaaktopsl T. A. [TomsikoBa, A. A. CTpenbIoB.
— 2-e u3n., mepepadb. m gmon. — MockBa : WsmarensctBo FOpaiit, 2024. — 357 c. —
(ITpoeccuonansroe obpazoBanue). — ISBN 978-5-534-19107-3. — Tekcr : 31neKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/555949

4. KOHTPOJIb U OIIEHKA PE3YJbBTATOB OCBOEHUSA MOAYJIA
@DopMBI U METOJIBI TEKYIIEro KOHTPOJSI IO MOAYJIIO CAaMOCTOSITENTFHO pa3padaThIBAIOTCS
npernojaBaTesieM, pacCMaTPUBAIOTCS Ha 3aceJaHUH LIMKJIOBOM METOINYECKON KOMUCCHUU TEXHUKU
U TEXHOJIOTHH, COTJIACYIOTCS C padoTOAaTeIsIMH, METOJUYECKHMM COBETOM M JIOBOJASTCS JIO
CBEZICHMsI cTylaTesiel B Havyajie 00yueHusl.



IMPOI'PAMMA MOAYJIAA
OCHOBbBI HTH®OPMAIIMOHHBIX TEXHOJOT UM

1. TACHOPT TPOI'PAMMBI MOAYJIA .
OCHOBbI THOOPMALIMOHHbBIX TEXHOJIOI'MH

1.1. ObnacTh NpMMeHeHHUs MPOrPaMMBbI

[Tporpamma Moayisi ABJISIETCS 4acTbi0 0OPa30BaTENLHONW MPOrpaMMBbl JIOMOJIHUTEILHOTO
npodecCHOHATBLHOr0 00pa3oBaHus JeTel U B3pocbiX: «OCHOBBI KOMITBIOTEPHOI IPaMOTHOCTI.

1.2. esan u 3apa4u MOIYJISI — TPEOOBAHUA K Pe3yJbTATAM OCBOEHMSI MOXYJISA:

B pe3ynbTare ocBOeHUs MOIYJIsl 00 y4YarOIIUIACS JOIDKEH YyMETh:

MEPEUMEHOBBIBATH U YIIOPSIIOUMBATh JIUCTHI B 3JIEKTPOHHBIX Ta0IMIIaX;
OIIPENENATH TUIl JAHHBIX 110 UX IIPEJCTABICHHUIO;

BBOJIUTH CJIO’KHBIC (DOPMYJIIBI B TAOIHILY;

UCIIO0JIb30BaTh A0COJIIOTHBIE CCHIIKH MTPU pacyeTax;

UCIMOJIb30BaTh BCTPOEHHBIE (DYHKIUH Il pACUETOB;

CTPOUTH IMarpaMMbl Ha OCHOBAHUH JIaHHBIX JIUCTA paboyeil KHUTH;

3a/1aBaTh KJIIOYEBbIE MOJIs 0a3bl JaHHBIX;

co3naBaTh TabnuIel b/l B pexnMe KOHCTPYKTOpa, H3MEHSTh JU3aitH popwM;
OCYILECTBIIATH MOUCK 3anucerd B b/, y10BIETBOPSIONINX 3a/JaHHBIM YCIIOBHUSIM;
CO3/1aBaTh Npe3eHTauu ¢ nomousto npuioxenns POWER POINT.

B pesynbTare ocBoeHMs MOy 00 yUaIOUIHIICs JOKEH 3HATD:

CTPYKTYPY pabodeii KHUTH, paboUyero JIMCTa AIEKTPOHHON TaOHIIbI,
crocoOsI 3a1aHus (HOPMATOB B sTUCHKaX;

Ha3HaueHHE a0COMIOTHBIX CCHUIOK;

OCHOBHBIC MaTEMAaTHYECKHUE U JIOTHYECKHE BCTPOSHHBIE (DYHKIINY;
OCHOBHBIE THITHI THArPaMM;



2.TEMATHYECKHM IIJIAH U COAEPKAHUE MOIYJIS .
MOAYJIb 3. OCHOBbI THO®OPMAIIMOHHBIX TEXHOJOT' MU

HanmeHoBaHMe pa3iesioB U TeM

Conep:xkanue yueOHOro MaTepuaJia

Pa3gen 1. Texuogorusa

JAAHHBIX B 3JICKTPOHHBIX TabJanmax

00pabdoTKN YHCITOBBIX

Tema 1.1. Opranuzanus pacueToB
tabnmmaHoM mniporieccope MS Excel

B

1. Ha3nayeHuwe  DNEKTPOHHBIX  TaOJHII.
CtpykTypa pabodeil KHHWTH, paboyero JMCTa.
[ToHsiTHE ONEKTPOHHOW TAOIMIIBI, JIKCTA,
paboueli KHWUTH. 3almyCK MW COXPAaHCHHE
DIIEKTPOHHOU TaOJHIIBI. ITonyuenue
CITPABOYHBIX CBEJICHUH. OnepupoBaHue
KHOIKaMU Ha IMaHelu UHCTpyMeHTOB. [leuatp
IMCTa, BBIAEICHHOTO AUANa30Ha WM KHUTH B
ienoM. CKpbITHE W OTOOpPaKEHUS CETKH.
OTMeHa OMMOOYHBIX IEHCTBUIA.

Co3/aHrie U OTKPBITHE KHHIHU, MEPEMEIECHUE
Mo KHure, pabora c¢ Juctamu. BBox u
M3MEHEHUE JIaHHBIX. Bbljenenne  sueex,
pa3MelnieHne B siueiike TekcToB. O4YHCTKa M|
yIaJeHue siueeK, CTPOK U CTOJIOIOB.
dopmMatrpoBaHue TEKCTa u AYEEK.
DopMaTUpOBAaHUE 4YHUCEN, 3HAYCHUM JaThl U
BpEMEHU

2. Cozmanue opmys, UX BBOJ U M3MCHEHHE.
Omubku B QopMynax ¥ HPUYMHBI
BO3HUKHOBEHHSI.

YHpaBHeHI/Ie BBIYHCJICHUSAMM.

Co3nanue u pe1lakTUpOoBa

IIpakTnyeckue 3aHATHS

HUE PACUYCTHOU TaOIUIIBI

Tema 1.2. IloctpoeHue u QopMaTUpPOBAHUE
muarpamm B MS Excel

1. ITpeacraBienne JaHHBIX B BUIE JUATrPaMM.

THunel IAarpamM. N3menenue THIIA
arpaMMbl.
DopmMaTUPOBAHUE MapKeEPOB JIQaHHBIX,

MOAMKMCEN U APYTUX SJIEMEHTOB AHArPaMMBbI

[IpeacraBieHne YUCTOBBIX JaHHBIX B BUJIC JHar

IIpakTH4eckue 3aHATHSA

paMM

Tema 1.3. Micrionib30Banue GopMynt U pyHKIHIA
B pacuetax MS Excel

1. ITonsitue ccbliki. OTHOCUTENBHAS CChUIKA -
OCHOBHOM crioco0 3aianus aapeca B popmyie.
Heo0x0oauMOCTh HCIOJIB30BaHMS a0COIIOTHEIX|
cceutok.  Crioco0  3amaHus  aOCOIFOTHOM|
cchutkd. KonmpoBanue GopMyl, comepskaniiux

a0COMIOTHBIE  CCHUIKM. THMBI ~ BCTPOCHHBIX
¢ynkuuid. BcraBka (yHKIMM B sueiiky ¢
MTOMOIIIIO Macrtepa byHKIMA.
MaremaTnueckue  QyHKIHU.  ABTOCyMMa.

ApryMeHThl GyHKIHH. Jlornueckue,

CTaTHCTUYECKUE (PYHKITNH.

IpakTnyeckue 3aHATHS
Perienne Y)KOHOMHUYECKUX 33]1au C UCIOJIb30BaHUEM (POPMYJI U BCTPOCHHBIX (PYHKIMH




Paznen 2. TexnoJsiorusi 00padorku Janubix B CYBJI MS Access

Tema 2.1. [IpoekTupoBanue 6a3bl JaHHBIX B |I. Cuctema ympaBieHuss 0a3amMu JaHHBIX.
CYBJI MS Access Co3nanue u oTkpbiTHe 6a3bl naHHbIXx ACCESS.
OxkHO ©0a3pl JaHHBIX. THUIBI  OOBEKTOB.
Tabmuupl.  @Dopmbl.  OTdersl.  3ampochl.
Makpocsl.  Bbeixonm w3 mporpamMmbl U]
coXpaHeHHUe 0a3bl NaHHBIX. THIBI JaHHBIX B
CUCTEMeE yIpaBJieHHs Oa3aMu TaHHbBIX.

2. TexHomorust cosgaHusi 0a3 JaHHBIX C
MOMOIIIBIO MacTepa U KOHCTPYKTOpa

IIpakTnyeckue 3aHATHS
CoznaHue TabJIUII C TOMOIIBI0 MacTepa TaOJIUIl U KOHCTPYKTOpa. BBOJ TaHHBIX U UX
€/1aKTHPOBaHHE

Pa3znen 3. MyabTuMeuiiHbIe TEXHOJIOTHI

Tewma 3.1. Pa3paborka npe3erranuii B MS 1. Tlonstue MynbTUMEAMA TEXHOJIOTHH,
Power Point MpPE3EHTAllMM, HCIOJIb30BAHUE TMPE3EHTALIHM,
Power Point - cucrtemMa TOATOTOBKH
Mpe3eHTaI1H. [Tpoekt MpE3EHTALINH.

Crtpykrypa. Cnaiin. Coznanue cinaiina. Macrep

co3aaHud ciainnoB. MakeTn! ciaiinos. BcTaBkal

PUCYHKOB B crnaia. PenaktupoBaHue W

COPTUPOBKA IPYMIIBI CIANIOB.

CoxpaHeHHe Npe3eHTaul

2. Hcnonp3oBaHWe aHHMalid B cllaigax.

CrnocoObl HM3MEHEHHUS II0CJIEeI0BATEILHOCTHU

MOKa3a CJIAlIOB. ['mnepcchuiku.

Yrupasnsitome kHonku. Co3gaHue MPsMBIX

nepexogoB Mexay ciaiimamu.  Co3naHue

KHOTIOK Iepexo0/ia Ha Jpyrue

cnaiapl. JleMoHCcTpanus npe3eHTaluu
IIpakTH4eckne 3aHATHSA

Co3nanue npe3entanuu. Hactpoiika cmensl cnaiiioB Hactpolika aHuMaiuu B ciiaiiiax.

[ ' MnepcChUIKU. Y IpaBIsiOIUe KHOIIKH

3.YCJIOBUS PEAJIM3ALINU ITPOT'PAMMBI MO YJISA

3.1. TpeOoBaHusl K MAaTEPUATbHO-TEXHUYECKOMY O0ecriedeHNI0

VYueOHast aymuTopusi JUIS TPOBEACHUS 3aHATHH JIGKIIMOHHOTO THIA, JabopaTOpHO-
NPaKTHYECKHUX 3aHATHH, KypCOBOTO MPOSKTUPOBAHHUS (BBITIONHEHHS KYPCOBBIX Pa0OT), TPYIIIOBBIX
U MHIUBUAYATGHBIX KOHCYJIBTAIUN, TEKYIIETO KOHTPOJIS, MPOMEXKYTOYHON aTTecTalnuu (KaOMHET
MH(OPMATHKH ): KOMIUIEKT ayJUTOPHON MeOemH (CTOJ MpernoaBaTelis, CTYJI MPeroaaBaTes, CTOIbI
00YyJaroUIMXCs, CTYJbsl OOydYalomMXcs); JOCKA ayAUTOPHAs; TEXHUYECKHE CpeAcTBa OOyueHHs
(Habop NTEMOHCTPAIMOHHOTO OOOPYIOBAaHUS: IMEPCOHATBHBIA KOMIIBIOTED C JTOCTYIIOM B CETh
«lHTEpHET» W B DIEKTPOHHYIO HWH(POPMANMOHHO-00pPA30BATENBHYIO CpEAy OpraHu3aIlui,
MYJIBTUMEHAIIPOCKTOP); TIEPCOHATBHBIC KOMITBIOTEPHI OOYYalOMIUXCs;  y4eOHO-HArIIsAHbIC
MaTepuaibl [0 TEMAaTUKE TUCIUILIHBL; KOMIUIGKT JIMIEH3UMOHHOTO ¥  CBOOOJHO
pacIpoCcTpaHseMOro MPOrPaMMHOTO OOECIICYCHHUS, B TOM YHCJIe OT€YECTBEHHOTO MPOM3BOJICTBA!
OC Microsoft Windows 10 Pro x64, OC Microsoft Windows 8.1 Professional Academic OLP,
Microsoft Office 2013 Russian, Microsoft Office 2007 Russian Academic OPEN, PEJ] OC, Google
Chrome, SIunexc bpaysep, 7zip, 360 Total Security, 1C:Ilpennpustue, 1C:Byxrantepus, 1C:Cknan,
CIIC Koncynprant [ltoc.



JlaGoparopust HMH(MOPMALMOHHBIX TEXHOJOTWH: TOCAJOYHbIE MeCTa IO KOJHYECTBY
oOydaromuxcsi (CTOJ, CTyJ, CHCTEMHBIH OJOK, MOHHUTOp, KJaBHAaTypa, MBIIIb), paboyee MecTo
npernoaaBaTessi, KOMIBIOTEP C MPOrpaMMHBIM OOecCTiedeHHeM Ul TperojaBarens (CHCTEMHBIH
0JI0K, MOHUTOP, KJIaBUATYpPa, MBIIIb), 10CKa MapKepHasi, SKpaH, MyJIbTUMEIUANPOEKTOP, KOMIUIEKT
yueOHO-MeToauecKiX MaTeprainoB, MDY, cereBoii koMMyTaTop, TenedoH, Habop /Uit MOHTaXa U
HaJIaJKN KOMIBIOTEPHOM CeTH; KOMIUIEKT JHUIIEH3HOHHOIO U CBOOOIHO pPacIpOCTPaHsIEMOro
POTrPaMMHOI0 OOECIIEYEeHHUs, B TOM YHCIIE OTEYECTBEHHOro mnpousBojcrea: Windows 10,
LibreOffice, fAunexc bpayzep, Google Chrome, Inkscape, GIMP

[Tomemenne [uis OpraHW3allMd  CaMOCTOATENHHONH W BOCIUTATEIHHOH  Pa0OTHI
00y4aromuxcsl, OCHAIEHHOE KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTHIO MOJKIIOYEHUS K
UH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cet  «/HTepHer» M olecrnedeHueM J0CTyna B
AJIEKTPOHHYIO  MH(POPMAITMOHHO-00Pa30BaTEIbHYI0 Cpely 00pa3oBaTebHONW OpraHHU3alliy;
KOMIUIEKT ayIMTOPHOU MeOenu

3.2. Nudpopmaunonnoe odecrnedenne 00y4eHust

Ilepeyenr  pexomeHayeMbIX  y4eOHBIX  HM3AaHuil, VHTepHer-  pecypcos,
AOMOJTHUTEJbHOU JINTEPATypPbl

OCHOBHBIE UCTOYHHKHU:

1. Crenuna, B. B. Apxurektypa 9BM u BbumciuTensHble cucTeMsl @ yaeOHunk / B.B.
Crenuna. — Mocksa : KYPC : UH®PA-M, 2023. — 384 c¢. — (Cpenunee npodeccroHaibHOe
obpaszoBanme). - ISBN 978-5-906923-07-3. - Tekcr : oanektponnsni. - URL:
https://znanium.ru/catalog/product/1916205

2. Konpaes, B. [I. Apxutektypa 9BM : yuebnoe nocobue / B.Jl. Konmaes, C.A. JIynuH.
— Mocksa : ®OPYM : UH®PA-M, 2024. — 383 c. — (Cpennee mnpodeccrnoHaIbHOE
obpazoBanme). - ISBN 978-5-8199-0868-6. - Tekcr : oanekrtponHsnmi. - URL:
https://znanium.ru/catalog/product/2149040

JlomoHUTEIbHbIE HCTOYHHUKH:

1. OpraHuzanioHHOE W MpaBOBOE obOecreueHue MHPOPMALMOHHOW Oe30macHOCTH
y4eOHHK Jis1 cpenHero npodeccuoranbHoro oopazosanus / T. A. ITomsikoBa, A. A. CTpenbIloB,
C. T. Yybykona, B. A. Huecos ; orBercTBeHHble peaaktopsl T. A. [lonsikoBa, A. A. CTpenbIoB.
— 2-e u3n., mepepadb. m gmon. — MockBa : WsmarensctBo FOpaiit, 2024. — 357 c. —
(ITpoeccuonansroe obpazoBanue). — ISBN 978-5-534-19107-3. — Tekcr : 31neKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/555949

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA MOAYJIA
@DOopMBI 1 METOJIBI TEKYIIEro KOHTPOJSI IO MOAYJIIO CaMOCTOSITENIFHO pa3padaThIBAIOTCS
npernojaBaTesieM, pacCMaTPUBAIOTCS Ha 3aCeJaHUH LIMKJIOBOM METOIUYECKON KOMUCCHUU TEXHUKU
U TEXHOJIOTHH, COTJIACYIOTCS C padoTOAaTeIsIMH, METOJUYECKHMM COBETOM M JOBOJASTCS JIO
CBEZICHMs cTylaTesiel B Havyajie 00yueHusl.



ITPOI'PAMMA MOAYJIA
KOMIIBIOTEPHOE JEJOINPOU3BOACTBO

1. TACHOPT ITPOI'PAMMBI MOAYJIA
KOMIIBIOTEPHOE JAEJOITPOU3BOACTBO
1.1. Obn1acTh NpUMeHeHUs IPOrPaMMBbI
[Tporpamma mMoayisi ABJISIETCS 4acTbi0 0OPa30BaTENLHONW MPOrpaMMbl JIOMOJIHUTEILHOTO
npodecCHOHATIBLHOT0 00pa3oBaHMs JeTel 1 B3pOocbiX: «OCHOBBI KOMITBIOTEPHOI IPaMOTHOCTI.
1.2. esau u 3apa4u MOIYJISl — TPEOOBAHUA K Pe3yJbTATAM OCBOEHMSI MOXYJISA:
B pe3ysnbrare ocBOSHHS MOIYIIsl 00yHarOIIUIACS JOJKEH YMETh!

— IOKYMEHTAJILHO 0(OpMIISITh XO3HCTBEHHBIE OTIEPaLUH;
— 0(popMIIATH PEKBU3UTHI IOKYMEHTOB;

— cO3/1aBaTh MAOJIOHBI JOKYMEHTOB.
B pe3ysnbTare ocBOeHH MOy sl 00y4YarOIIUNACS JOJKEH 3HATh!

— JIEeJIONPOM3BOJICTBO HA MIPENPHUSATHH,
— TMOPSIIOK 3a0OJHEHUsI PEKBU3UTOB JJOKYMEHTOB;

—odopmienne  BHYTpUUPMEHHOH, MEK(PUPMEHHOWM U BHEIIHEIKOHOMHYECKON
AOKYMCHTAIUU;

— (hOpMBI KOHTPOJIS 32 UCTIOJTHEHUEM JJOKYMEHTOB;
— Eaunyro I'ocynapcrBennyto cucremy aenonpoussozactsa (ET'CLI).

2.TEMATUYECKHUM IUVIAH U1 COJAEP)KAHUE MOJYJISA
MOAYJb 4. KOMIIBIOTEPHOE AEJOITPOU3BOACTBO

HaumeHoBaHMe pa3iesioB U TeM Conep:xxanue y4eOHOro MaTepuaJia

Paszgea 1. le1onpousBoacTBo Kak cepa ynpapjieHUeCKOH AeSITeJIbHOCTH NPeANPUATHS
(¢pupmbi)
Tema 1.1. JlokyMeHTanus 1. Tlomsatme o pAenonpousBoACTBE. Pouy
TEJIONPOU3BOACTBA B OPraHU3alNU YIIPaBJICHHUS]
npennpusitieM.  OCHOBHbIE  TMOHATUSA Y|
OIMpCACIICHHUA B O6HaCTI/I ACJIOIMMPOU3BOACTBA.
CBsi3b MOAYJsSl AENONPOU3BOACTBA C JAPYTUMHY|
MOIYJIAMH. 3HaueHune MOAYJd Il IMOATOTOBKH

onepaTopa [ID9BM

2. OcHOBHBIC MTOJIO’KEHUS 1)
ITOKYMEHTHPOBAHHUIO yIpaBIEeHYCCKOM
mesTeNbHOCTH. J[OKyMEHT, ero ormpeneicHue,
COCTaBHBIE YaCTH. Yuudukanus u

CTaHJapTU3AIMs YIIPABICHYECKUX JTOKYMEHTOB.
Buipl JOKYMEHTOB, UX KJIACCH(UKALHSL.
IIpakTHyeckne 3aHATHS

OdopmiieHre OCHOBHBIX PEKBU3HTOB JOKYMEHTOB.
Tema 1.2. ®opmynsap- obpazern; OPJ], pekBusutsl,|l. [TonsiTue 61ank mokymeHnTta. Buasl O1aHKOB.
OaHKU [MpaBuna odopmiieHUs,, W3TOTOBIICHUS, Yy4eTa,
UCIONb30BaHUSI U XpaHeHuss  OJIaHKOB
opranuzaiuii. TpeOoBaHHS K JOKYMEHTaM,
M3rOTaBIMBAEMBIM C TIOMOIIbIO TEYAaTHBIX
[YCTPOKCTB




IIpakTH4eckue 3aHATHS
Coznmanne 61anka. OdhopmiieHre pa3TuIHBIX BUOB OJJaHKOB
Tema 1.3. IlpaBuna odopmienuss ocHoBHbBIX|l. MHpOpMalMOHHO-CIPaBOUHBIE JIOKYMEHTHI:

BUOB MH(pOpPMaIMOHHO- CIIPaBOYHOMUMUChMA,  JIOKJIATHBIE W  OOBSCHUTEIHHBIC
TOKyMEHTallU1 BalmUCKU,  CIOPAaBKU,  aKThl,  TeJIETPAMMBI,
renedOHOTpaMMBI. Haznauenue ITHX
ITOKYMEHTOB. [IpaBuna odopmiieHus

MH(OPMaLMOHHO- CIIPABOYHOM JOKYMEHTALIMH.
2. WudbopManimoHHO-CTIpaBOYHast (3asBJICHUS,
CIyKeOHbIE TIMChbMa, TeJerpaMMbl,  (PaKchl,
TEJIEKCHhI); TOKIJIATHbIC

(cmy>keOHBIC)  3alMCKHW,  aKThl,  CIPaBKH.
TpeOoBaHUs K UX COCTABJICHUIO M 0()OPMIICHHIO.
IpakTnyeckue 3aHATHS

OdopmiieHne nmuceMm, TeJaerpamMM, TenehoHorpaMm

Odopmierne 0ObSICHUTENBHBIX 3aIMMCOK, AKTOB, CIIPABOK

Pa3znen 2. TexHoJiorusi padoThl ¢ JIOKYyMEHTAMM HA npeanpustuu (B pupme)

Tewma 2.1. Opranuzaius paboThI CITy>KObI 1. Crpykrypa u byHKIIIN CITy X0
MEeJTONTPOU3BOICTBA MEeJIONPOU3BOICTBA. JomxHOCTHOM 51
YUCICHHBIM  COCTaB  paOOTHUKOB  CITYyKO
nestonpoun3BoAcTBa. Opranusanus

ITOKYMEHTOB B JICJIONPOU3BO/ICTBE

2. JIOKyMEHTOOOOPOT, ITOKYMEHTOIMOTOKH, WX
BUJbI, pErucTpaluss U  HUHICKCUPOBAHUE
ITOKYMEHTOB; KOHTPOJIb UCTIOJTHEHUS;
CUCTeMAaTH3alus JOKYMEHTOB; HOMEHKJIATYph]
e, MopsioK

COCTaBJICHUS M O(DOpPMIICHUS

IIpakTH4eckne 3aHATHSA

Odopmnenne HomeHkIaTyphl Aen [IpaBuna XxpaHneHus aen

3.YCJIOBUS PEAJIM3ALIAU ITPOT'PAMMBI MO YJISA

3.1. TpeOoBaHusl K MAaTEPUATbHO-TEXHUYECKOMY O0ecriedeHnI0

YyeOHast ayauTopus Ui TPOBEICHUS 3aHATUN JIEKIIMOHHOTO THIIA, J1ab0paTOpHO-
NPAKTUYECKUX 3aHATUH, KypCOBOIO IPOEKTHPOBAHUS (BBIIOJIHEHUS KYPCOBBIX padoT),
TPYNIOBBIX W WHIWBUAYAIBHBIX KOHCYJIBTAIMMA, TEKYIIEr0 KOHTPOJIS, MPOMEKYTOUHOM
arrectanuu (KaOWHET NIEJIOMPOU3BOJICTBA): MOCATOYHBIE MECTa MO KOJIMYECTBY OOYyUYaIOIIMXCS
(CTOJIBI, CTYIbs, KOMIBIOTEP C BBIXOJOM B MIHTEpPHET: CUCTEMHBINA OJIOK, MOHUTOP, KJIABHATYPA,
MBIIIb), pabodee MECTO TMPEnoaaBaTelisi, CETeBOH (MIBTP, KOMMBIOTEP C MPOrPAMMHBIM
obecrnieueHreM IS MPETnoaBaTels (CUCTEMHBIN OJIOK, MOHUTOP, KJIAaBUATYPa, MBIIIIb), IIKad A
XpaHEHUsl y4eOHBIX MOCOOMIl, TO0CKa NHTEPAKTUBHAS, JIEKTPHUUECKHE KaObenu CBA3H, BOJIOKOHHO-
ONTHYECKHE KabeIH CBS3H, KOMIUIEKT HHCTPYMEHTOB, HATJISHBIC MaTepPHAIIbl (MPE3EHTAIUH) TI0
COOTBETCTBYIOIIUM TE€MaTHUKaM JUCHUIUIMHBI, KOMIUIEKT Y4€OHO-METOIUYECKUX MAaTepUalioB;
KOMIUIEKT JIMIIEH3UOHHOTO U CBOOOTHO PaCIPOCTPAHSAEMOTO MPOTPAMMHOTO 00ECTICUeHUS, B TOM
yucie oTedecTBeHHOro npou3BojcTBa: Ubuntu, Cisco Packet, Tracer,flunexc Bbpaysep, Google
Chrome, LibreOffice.

Jlabopatopusi KOMIBIOTEPHOTO NIEJOMPOU3BOJICTBA: MOCAJOYHBIE MECTa MO KOJIHYECTBY
oOyyaromuxcst (CToJ, CTyJ, CACTEMHBIN OJIOK, 2 MOHUTOPA, KJIaBHaTypa, MBIIIIb), pabodee MeCcTo
npenojaBaTeliss KOMIOBIOTEDP ¢ MPOrPaMMHBIM OoOecriedyeHreM JUIsl TpenojaBarens (CToJ, CTYI,
CUCTEMHBIN OJIOK, 2 MOHHTOpA, KiaBuaTypa, Mbiab, MDVY), TB-3kpaH, IIOTTEp, KOMIUICKT



y4eOHO-METOIMYECKMX MAaTepuajoB, HArJsIHbIe TOCOOUs (KOMIUIEKTHI Yy4eOHBIX TaOJuIl,
IUIaKaTOB), CPEICTBA M3MEPEHUN; KOMIUIEKT JHMIIEH3UMOHHOTO U CBOOOJHO PacIpOCTPaHSIEMOTO
MIPOrpaMMHOTO O0ECIIeYeHUsI, B TOM YHCIIe OTeYeCTBeHHOTo mpou3BoacTBa: Windows 10, Kommac
31 yuebnas Bepcus, LibreOffice, Annexc bpaysep, Google Chrome.

[Tomemenne s  OpraHW3allUd  CaMOCTOATENBHOW M BOCIUTATEIBLHONH  paboThI
00yYaroImuXxcsi, OCHAIICHHOE KOMITBIOTEPHOW TEXHUKOH C BO3MOXKHOCTBIO IOJKIIOYEHUS K
UH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOW ceTn «lHTepHeT» W o0ecledeHneM JoCTymna B
ANIEKTPOHHYI0 HH(POPMALMOHHO-00pa30BaTENbHYI0 Cpely O0pa3oBaTeNbHONW OpraHU3aIii;
KOMIUIEKT ayJIUTOPHOU MeOeH.

3.2. HudpopmanmonHoe odecnevyeHre 00y4eHmst

Ilepeyenr  pexomeHayeMbIX  y4eOHbIX  u3AaHuil, VHTepHer-  pecypcos,
AOMOJTHUTEJbHOU JINTePaTypPbl

OCHOBHBIE UCTOYHHKHU:

1. Crenuna, B. B. Apxurektypa 9BM u BbumcnutensHble cucteMsl @ yaeOHuk / B.B.
Crenuna. — Mocksa : KYPC : UH®PA-M, 2023. — 384 c¢. — (Cpenuee npodeccroHaibHoe
obpazoBanme). - ISBN 978-5-906923-07-3. - Tekcr : oanektponnsni. - URL:
https://znanium.ru/catalog/product/1916205

2. Konpaes, B. [I. Apxutektypa 9BM : yuebnoe nocobue / B.Jl. Konmaes, C.A. JIynuH.
— Mocksa : ®OPYM : UH®PA-M, 2024. — 383 c. — (Cpennee mnpodeccrnoHaIbHOE
obpazoBanme). - ISBN 978-5-8199-0868-6. - Tekcr : oanektponnsni. - URL:
https://znanium.ru/catalog/product/2149040

JlomoTHUTEIbHbIE UCTOYHHUKH:

1. OpraHuzanioHHOE W MpPaBOBOE obOecredueHue MHPOPMALMOHHOW Oe30macHOCTH
y4eOHHK JJis1 cpenHero npodeccuonanbHoro oopazosanus / T. A. ITomsikoBa, A. A. CTpenbIloB,
C.T. Yybykona, B. A. Huecos ; orBercTBeHHble peaaktopsl T. A. [lonsikoBa, A. A. CTpenbIoB.
— 2-e u3n., mepepab. m mon. — MockBa : WsmarensctBo FOpaiit, 2024. — 357 c. —
(ITpoeccuonansroe obpazoBanue). — ISBN 978-5-534-19107-3. — Tekcr : 31eKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/555949

4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUA MOAYJIA
@DOopMBI U METOJIBI TEKYIIEro KOHTPOJS IO MOAYJIIO CAaMOCTOSITENIFHO pa3padaThIBAIOTCS
npernojaBaTesieM, pacCMaTPUBAIOTCS Ha 3aceJaHUH LIMKJIOBOM METOINYECKON KOMUCCHUU TEXHUKU
U TEXHOJIOTHH, COTJIACYIOTCS C padoTOAaTeIsIMH, METOTUYECKHMM COBETOM M JOBOJASTCS JIO
CBEZICHMsI cTylaTesiel B Havyajie 00yueHusl.



3.KAJIEHJIAPHBIY YYEBHBIN F'PA®UK
CocraBisiercs 1o Mepe Habopa rpymi CiymaTese.
KonkpeTHbIii kKasileHAapHbIN rpaduK B KaXKI0M TPYIINe 3aBUCUT OT YCIIOBHH,
OTpeieNIIeMbIX CTOPOHAMHU JJOTOBOPA MEXKAY y4aCTHUKaMU 00pa30oBaTeIbHOTO MpoIiecca.

Ne HaumenoBanue JAIIII Bun noaroroBku Cpokn O0beM yueOHOro
n/n (IIII/TIK) NMPOBeJIeHUs IUIAHA, Yac.
1 OcHo8bl KOMNBLIOMEPHOU noo2omoeka [ Heo. 36 uacos
epamomrocmu Omxkpvimas oama
Ilepuon 00yueHus HaumeHoBaHue pa3iesioB, TMCUUIIMH (MOAYJIeH)
4 yaca oOyueHHsI OxpaHa TpyJa ¥ TeXHHKa 6€30MacHOCTH Ha paboyeM MecTe.
6 yacoB 00yUYCHHS OcHOBBI HH(POPMATHKH.
10 yacoB oOyueHus OcHOBBI HH()OPMAITMOHHBIX TEXHOJIOTHH.
12 gacoB oOyueHus KommnbloTepHoe Ae10npor3BOICTBO.
4 yaca 0Oy4eHUs Hrorosas arrectanus (3aliMTa UTOrOBOI0 MPOEKTA)

Pexomenyemsbrit rpadik CcOCTaBJIEH UCXOS U3 pacueTa 36 4acoB B HEICIIO.

4. OPTAHMBAIIMOHHO-ITEJAI'OI'MYECKHUE YCJIOBUS PEAJIM3ALINU
ITPOI'PAMMBI

[IporpaMMa UTOroBOM arTecTaiid IO MpOorpaMMe MOAYJS SBISETCS YacThIO
00pa3oBaTeNbHON MpOrpaMMe JOMOJHUTEIBHOTO MPO(pECCHOHATBLHOIO 00pa30BaHUsS JAeTell u
B3poCibIX «OCHOBBI KOMIIBIOTEPHOW T'paMOTHOCTH», nainee — Ilporpamma, omnpenenser
COBOKYITHOCTb TpeOOBaHUIl K HTOrOBOHM aTrTecTal MO BCEM €€ BHJAaM, B TOM YHCIE K
COJIEp’KaHUI0, OLICHOYHBIM CPEICTBAM M TEXHOJOTUSIM UTOIOBOM aTTeCTalllu.

L{enbi0 UTOTOBOM aTTECTAIUU SIBISICTCS YCTAHOBIIEHUE COOTBETCTBUS YPOBHS M KauecTBa
MOJATOTOBKM  CIIylaTeied  Kypca  oOpa3oBaTeNbHOM  MpOrpaMMbl  JOMOJHUTEIHHOTO
po¢eCCHOHATBLHOTO 00pa3oBaHMs JETel U B3pOCIbIX «OCHOBBI KOMITBIOTEPHOM IPaMOTHOCTH
TpeOOBaHUSAM, YTBEPKIECHHBIM LIUKJIOBOM METOMUECKON KOMUCCUEH TEXHUKU U TEXHOJIOTHH.

WToroBas arrectanus cayniaTesis Mo IporpaMMe COCTOUT U3 3aLIUThI UTOTOBOTO MPOEKTA.

K wuroroBoii arrecrauu  JONyCKarOTCsl  JIMLA, BBINOJHHUBIIKME  TpeOOBaHMUS,
INPEIyCMOTPEHHBIE KypcOM OOYy4YeHHs [0 TporpaMMe M YCHEIIHO TMpOIIeNIINe Bce
MIPOMEKYTOUHBIE aTTECTAIIMOHHBIE UCIIBITAHUSA, TPETYCMOTPEHHbIE YUEOHBIM IJIAHOM

OreHka KauecTBa OCBOSHHUSI OCHOBHOM NMPOo(dhecCHOHAIbHOM 00pa3oBaTeIbHOM IPOrpaMMBbl
OCYILIECTBIISICTCS aTTECTAlIMOHHONM KOMHUCCHEH MO pe3ysibTaTaM HTOTOBOM aTTECTAallMd W Ha
OCHOBAHUU JOKYMEHTOB, MOATBEPKIAIOUINX OCBOCHUE 00YJAIOIMCS KOMIIETEHIIUA.

Jlnis mpoBeeHUs UTOTOBOM aTTeCTAallUU CO3JAaeTcs aTTeCTallMOHHAs KOMUCCHS (Jajee
AK).

TpeOoBanusi K KBAJIU(PUKAIUN MeTATOTHYECKUX KAAPOB, PEATU3YIOLUIUX MTPOTPaAMMY:
BBICIIIEE npodeccuoHaIbHOe oOpazoBaHue, npodeccuoHaIbHas MEPenoAroTOBKa,
HaIpaBJIECHHOCTh (MPOGHUIL) KOTOPOM COOTBETCTBYET MpErojaBaeMoOMy Y4YeOHOMY Kypcy,
mucuuruiHe (Moaymo). Ctax paboThl B 00pa30BaTeIbHOM YUPEXKIEHUN HE MEHEe OJTHOTO roja,
MIpU HAJIMYWU YICHOM CTETeHHu (3BaHus1) — 0e3 MpeabsBICHUS TPEOOBAHMM K CTaXXy pabOTHI.



5.0IEHKA KAYUECTBA OCBOEHMN S ITPOI'PAMMBbI
5.1. ®opmbl aTTeCTALNHA
dopma arrecTarys — UTOrOBasi aTTeCTaIHs.
HToroBasi arrecTamusi OCYIIECTBISETCS B (OpMe 3allUThl HMTOTOBOTO IMPOEKTA
BBICTABJIIEHUEM OIIEHKHU COTIUYHOY, «XOpOIIOY, «YIOBJICTBOPUTEIIBHO,
«HEYIOBIIETBOPUTEILHON.

5.2. TpeGoBaHusi K MaTepPHAJILHO-TEXHHYECKOMY 00ecnedeHHI0

Momyns 1. Oxpana Tpyaa v TeXHHKa 0€3011acHOCTH Ha pabodeM MeCTe.

VYueOHasi aymuTopusi UIS TIPOBEICHUS 3aHSATHHA JIGKIIMOHHOTO THMa, JabopaTopHO-
MPaKTHYECKUX 3aHATHM, KypCOBOTO MPOEKTUPOBAHKS (BBINOIHEHUS KYPCOBBIX padoT), TPYITOBBIX U
WHIMBUIYaTbHBIX KOHCYJBTAllUH, TEKYIIEro KOHTPOJsI, MPOMEXKYTOUHOW arTecTanuu (KaOuHeTr
OXpaHbl Tpyla W OE30MaCHOCTH KH3HEISATEITLHOCTH): KOMIUICKT ayJuTOPHONM MeOenmu (CTo
npernoaaBaTensi, CTYl IPENoIaBaTeNs, CTOJBI OOYUYarOIIUXCs, CTYJbsl OOYdYaromuxcs); JIOCKa
ayIUTOPHAs; TEXHUYECKHWE CpeIcTBa OO0y4YeHus (HAOOp JIEMOHCTPAIMOHHOTO OOOpYIOBAHHMS:
MIEPCOHAITBHBIN KOMITBIOTEP C JIOCTYIOM B ceTh «MHTEpHET» U B IJEKTPOHHYIO MH(POPMAIIOHHO-
00pazoBaTeNIbHYIO Cpely OpraHU3allii, HHTEPAaKTUBHAS JI0CKA); MPOTUBOra3bl; PeCIUPaTOp; BaTHO-
MapieBbie noBsizku; O3K; cpencTBa st oka3zaHUs MEPBOM  MEIUIIMHCKOW TOMOIIM  (HOCHJIKH,
IIMHBI, OMHTBI, KTYThl); Y4eOHO-HAITISIHbIE MaTepHaibl MO TEMAaTUKE IUCHUILIMHBI, KOMILJIEKT
JMIIEH3UOHHOTO U CBOOOIHO PACIpOCTPAHSEMOTO IMPOrPAMMHOTO OOECIICUeHHs, B TOM 4YHCIE
oredectBeHHoro mpou3BozcTBa: OC Microsoft Windows 10 Pro x64, OC Microsoft Windows 8.1
Professional Academic OLP, Microsoft Office 2013 Russian, Microsoft Office 2007 Russian
Academic OPEN, PE]] OC, Google Chrome, Annexc bpayszep, 7zip, 360 Total Security.

[Tomernienue 11 OpraHU3aluKl CAMOCTOSITEILHOM U BOCTTUTATENBHOM PaboThl 00y4aroIuXCsl,
OCHAILIEHHOE KOMIIBIOTEPHOM TEXHHUKOM C BO3MOXKHOCTHIO TOJKIIOUEHHS K HH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHOW ceTtn  «MHTepHeT» U o0ecrlmedeHueM JOCTyla B AIIEKTPOHHYIO
nHGOPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay 00pa30BaTEIbHON OpraHU3allii; KOMIUIEKT ayJAUTOPHON
Mmebenu

Momyns 2. OcHOBBI HHPOPMATHKH.

VYueOHasi aymuTopusi UIS TPOBEICHUS 3aHATHHA JIGKIIMOHHOTO THMa, JabopaTopHO-
MPaKTHUYECKHUX 3aHATHI, KypCOBOTO MPOEKTUPOBAHKS (BBINOIHEHUS KYPCOBBIX padoT), TPYITOBBIX U
WHIMBUIYaTbHBIX KOHCYJBTAllUH, TEKYIIEro KOHTPOJsI, MPOMEXKYTOUHOW arTecTanuu (KaObuHer
WHGOPMATHUKH): KOMIUIEKT ayJUTOPHOU MeOesr (CTOM MpenoaBaresisi, CTyJ MPEMoaaBaTes, CTOJbI
00Y4aroIUXCsl, CTYJIbsI 00yUYarOIMXCsA); T0CKA ayIMTOpHAs; TEXHUYECKHE CpeACTBa 00ydeHHs (Habop
JIEMOHCTPAIIIOHHOTO 000pYI0BaHUSI: IEPCOHAILHBINA KOMITBIOTEP C IOCTYIOM B ceThb «HTepHEeT» U
B JIEKTPOHHYIO HH(POPMAIIMIOHHO-00Pa30BaTEIbHYIO CPENy OPraHU3alUuK, MYJIbTUMEIUATIPOCKTOP);
NEpCOHANIbHBIE KOMIBIOTEPHl OOydaromuxcs; y4eOHO-HarjsiiHble Marepuaibl IO TeMaTHKe
JTWCIUIUTMHBI,  KOMIUIEKT JIMIIEH3MOHHOTO ¥ CBOOOJHO pPAacCHpOCTPaHSEMOT0 MPOTrpPaMMHOTO
obecrieueHwsl, B TOM 4YHciie oTedecTBeHHOro mpon3BoacTBa: OC Microsoft Windows 10 Pro x64, OC
Microsoft Windows 8.1 Professional Academic OLP, Microsoft Office 2013 Russian, Microsoft
Office 2007 Russian Academic OPEN, PEJ] OC, Google Chrome, Sunexc bpayzep, 7zip, 360 Total
Security, 1C:IIpennpusrue, 1C:byxranrepus, 1C:Cxnan, CIIC Koncynsrant ILmroc.

[Tomemenne A1t OpraHU3aIK CaMOCTOSTEIBHON U BOCITUTATEIBHON paboThl 00YJarOIINXCS,
OCHAIIIEHHOE KOMIIBIOTEPHON TEXHUKOM C BO3MOXKHOCTHIO TOJKIIOUEHHS K WH(OPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT» u oOecrnedeHueM JoCTyrma B AIIEKTPOHHYIO
UH(POPMAITMOHHO-00Pa30BaTEbHYIO CpeNy 00pa30BaTENbHON OpraHU3alii; KOMIUICKT ayIuTOPHOM
Mme0enu.

Moaynb 3. OcHOBBI HH(OPMAIIMOHHBIX TEXHOIOTHA.

VYuebHasi aynmutopusi JUIs TPOBEICHUS 3aHATHM JIEKIIMOHHOTO THMa, J1abopaTopHO-
MPAKTHYECKHUX 3aHATHHA, KypCOBOTO MPOESKTUPOBAHUS (BBIMOIHEHUSI KyPCOBBIX padoT), TPYITIOBBIX U
WMHMBUYaTIbHBIX KOHCYJbTAllUH, TEKYIIEro KOHTPOJs, MPOMEXKYTOUHOW arTecTanuu (KaOuHeT
UH(POPMATHKH): KOMIUIEKT ayTUTOPHON MeOenH (CTOJ MperojaBarelis, CTyI MPernoaBaTelis, CTOJBI



00yUaroIIMXCs, CTYJIbS 00YJAIOIINXCA); TOCKA AyIUTOPHAS; TEXHUIECKHE CPEJICTBA 00yUeHUS (HaObop
JIEMOHCTPAIIIOHHOTO 000PYI0BaHMUSI: IEPCOHATBLHBINA KOMITHIOTED C IOCTYIIOM B ceTh «IHTEepHET» U
B 3JICKTPOHHYIO MH()OPMAaITMOHHO-00Pa30BaTEIbHYIO CPEly OPTaHU3aIluH, MYJIBTUMEINAIIPOSKTOP);
MEPCOHANIBHBIE KOMIBIOTEPHl  OOYUarOMMXCs; y4eOHO-HATTISIIHBIE MaTepuaibl 1O TEMaTHKe
JUCUUIUIMHBL,  KOMIUIEKT JIMLEH3MOHHOTO M CBOOOIHO pPacHpOCTPaHSEMOro MpOrpaMMHOIO
o0ecrieueHusi, B TOM 4rcie oredecTBeHHoro npou3BocTea: OC Microsoft Windows 10 Pro x64, OC
Microsoft Windows 8.1 Professional Academic OLP, Microsoft Office 2013 Russian, Microsoft
Office 2007 Russian Academic OPEN, PE/] OC, Google Chrome, SInaexc bpayszep, 7zip, 360 Total
Security, 1C:Ilpeanpusitre, 1C:byxranrepus, 1C:Cxnan, CIIC Koncynsrant [Tnroc.

JlaGoparopust HMH(DOPMAIIMOHHBIX TEXHOJIOTHI: TOCAJOYHBIE MeCTa TO KOJIUYECTBY
oOyuarorxcst (CTOJ, CTyJ, CHUCTEMHBIA OJIOK, MOHHTOp, KJaBHAaTypa, MBIIIb), padodee MecTo
IpernoaaBaTensi, KOMIIBIOTEP C MPOrpaMMHBIM 00ECTICUSHHEM JJTS ITPETIOIaBaTes (CHCTEMHBIH OJIOK,
MOHUTOP, KJIaBUATYpa, MBIIIIb), TOCKAa MapKEpHasi, 3KpaH, MyJIbTUMETHANPOEKTOP, KOMILIEKT Y4eOHO-
METOJIMYEeCKUX MaTepuanoB, MDY, ceTeBoil KoMMyTaTop, TenedoH, Habop I MOHTa)Ka U HaTaIKH
KOMITBIOTEPHOM CETH; KOMIUIEKT JMIIEH3MOHHOTO U CBOOOJIHO pacpOCTPaHSIEMOro MPOrpaMMHOTO
o0ecriedeHrs, B TOM 4Yucie oredecTBeHHoro mpowusBojactBa: Windows 10, LibreOffice, Snnekc
Bbpayszep, Google Chrome, Inkscape, GIMP

[Tomernienue 11t OpraHU3aluKl CaMOCTOSTEIFHOM U BOCITUTATENBHOM PaboThl 00y4aroIIUXCsl,
OCHAILIEHHOE KOMIIBIOTEPHOM TEXHHUKOM € BO3MOXKHOCTHIO TOJKIIOUEHHS K HH(POPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHOW ceTtn  «MHTepHeT» U o0ecrledeHueM JIO0CTyla B  AIIEKTPOHHYIO
nHGOPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay 00pa30BaTEIbHON OpraHU3allii; KOMIUIEKT ayJAUTOPHON
mebenu.

Monynb 4. KomnbroTepHOE 1€0MPOU3BOICTBO

VYueOHasi aymuTopusi UIS TIPOBEICHUS 3aHATHHA JIGKIIMOHHOTO THMa, JabopaTopHO-
MPaKTHYECKHUX 3aHATHH, KypCOBOTO MPOEKTUPOBAHUS (BBINOIHEHUSI KYPCOBBIX padoT), TPYITOBBIX U
WHIMBUIYaTbHBIX KOHCYJBTAllUH, TEKYIIEro KOHTPOJsI, MPOMEXKYTOUHOW arTecTanuu (KaOuHer
JIeTIONIPOM3BOCTBA): TIOCAI0OYHBIE MECTa 110 KOJIUYECTBY 00YHaIOUIUXCs (CTOJIBL, CTYIIbs, KOMIIBIOTED
C BBIXOAOM B HHTEpHET: CHCTEMHBIA OJIOK, MOHHUTOpP, KIABHATypa, MBIIIb), pabodee MecTo
npenoaaBaTessi, CEeTeBON (PUIbTP, KOMIBIOTEP C MPOTPAaMMHBIM O0OeCieYeHHEM IS TPeroiaBaTes
(cucTeMHBIN OJIOK, MOHUTOD, KJIaBUATypa, MBIIb), MKad s XpaHeHHus: y4eOHbIX MOCOOUH, JocKa
MHTEPAKTUBHAA, 3JIEKTpUUYECKUEe KaOellu CBSI3H, BOJOKOHHO-ONTHYECKHE KaOenu CBSI3M, KOMILIEKT
WHCTPYMEHTOB, HArJSIHBIE Marepuaibl (MIPE3CHTAllMU) 10 COOTBETCTBYIOIIUM TEeMaTHKaM
JUCITUTITUHBL, KOMIUIEKT Y4eOHO-METOANYECKUX MaTEepHAIOB; KOMILIEKT JIMIIEH3MOHHOTO U CBOOOIHO
pacnpoCTpaHsieMOro MpOrpaMMHOTIO OOECIIeYeHHs, B TOM 4YHUCIE OT€YECTBEHHOIO IPOM3BOJICTBA!
Ubuntu, Cisco Packet, Tracer,SIanexc bpaysep, Google Chrome, LibreOffice

JlaGoparopuisi KOMIBIOTEPHOTO JETOMPOM3BOACTBA: IMOCAJOYHBIE MECTa MO KOJHYECTBY
oOyuaronmxcst (CToJ, CTYJ, CUCTEMHBIA OJIOK, 2 MOHHMTOpA, KJIaBUATypa, MBIIIb), pabodyee MecTo
npernojaBaTenss KOMIBIOTEp C MPOTPAMMHBIM OOeCTieueHHeM Ui TperojaBarens (CTON, CTYI,
CHUCTEMHBIN OJIOK, 2 MOHHMTOpA, KJIaBUaTypa, Mblib, MDY), TB-skpaH, 1uiorrep, KOMIUIEKT yaeOHO-
METOMYECKUX MATepUaliOB, HAITISAHbIE TOCOOMS (KOMIUIGKTHI YYeOHBIX TaONUI], TUIAKaTOB),
Cpe/cTBa MU3MEPEHUI; KOMIUIEKT JIMIIEH3MOHHOTO U CBOOOIHO PaclpOoCTPaHsAEMOro MPOrpaMMHOIO
obecriedeHus, B TOM 4uclie oTedecTBeHHOro mnpousBojcTtsa: Windows 10, Kommac 31 ydeOnas
Bepeus, LibreOffice, Slanexc bpaysep, Google Chrome.

[Tomernienue 11 OpraHU3aluKl CAMOCTOSTEIFHOM U BOCITUTATENBFHOM paboThl 00Y4aroIIUXCsl,
OCHAIL[EHHOE KOMIIBIOTEPHON TEXHHUKOM C BO3MOXKHOCTHIO TOJAKIIOUEHHsS K HH(POPMAIMOHHO-
TENIEKOMMYHUKAIIMOHHOW cetn  «MHTepHeT» U o0ecrmedeHueM JOCTyla B  AIIEKTPOHHYIO
nHGOPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay 00pa30BaTEIbHON OpraHM3allii; KOMIUIEKT ayJAUTOPHON
Mebenu

5.3. Kpurepun oueHku

1. ConepxaTenbHOCTb IPOEKTA:



- Orimmuno (5 6awtoB): TTpoeKT ComepKHUT MOTHYI0 MH(OPMAIUIO TT0 BCEM KITFOUYEBBIM
TeMaM Kypca, BBIBOIbI 000CHOBAHBI M IOTUYHBI, PEAOCTABICHBI IPUMEPhl TPUMEHEHUS.

- Xopomio (4 6ama): IIpoekT coaepKUT OCHOBHYIO WMH(OpMAIMIiO Mo TeMaMm Kypca,
BBIBOJBI B OCHOBHOM OOOCHOBAHBI, NMPUMEPHI MPUIOKEHUS MPHUCYTCTBYIOT, HO MOTYT OBITh
YIIy4YIIEHBI.

- YnosnerBopurenbHo (3 Oamna): IIpoekT comepXKUT OCHOBHYIO HMH(OpPMAIMIO, HO
OTJIeIbHbIE Ba)KHBIE MOMEHTHI YITYIIEHBI, BEIBOJIbI HE BCET1a 00OCHOBAHBI.

- HeynosnerBopurensHo (2 6amna): [IpoekT coaepKUT MUHUMAIbHYIO WHGOPMAIIUIO,
BBIBOJIbI OTCYTCTBYIOT HJIM HE CBSI3aHbI C TEMaMH Kypca.

2. KauecTBO BBIITOJIHEHUS:

- OtinuHo (5 GamnoB): IIpoekT BBINOJNIHEH aKKypaTHO, COOJIOAEHBI Bce TPeOOBaHUS
o(opMIIeHHS, UCTIOIB30BaHbl COBPEMEHHBIE HHCTPYMEHTHI U TEXHOJIOTUH.

- Xopomo (4 6amma): IIpoekT BBIONHEH B IEJIOM XOPOINO, HO €CTh HEOOJbINNe
HEI0CTaTKU B 0O()OPMIIEHUH WM UCHOJIb30BAaHUN MHCTPYMEHTOB.

- YnosnerBopurenbHo (3 Oamna): IIpoekT BBINOJIHEH, HO 3HAYUTENBHO HapyIICHBI
TpeboBaHusA 0(hOPMIIEHNUS, UCIIOJIB30BaHUE HHCTPYMEHTOB OI'PaHUYEHO.

- HeynosnerBopurensno (2 Oamna): IIpoeKkT BBIMOMHEH HEOPEKHO, OTCYTCTBYIOT
TpeboBaHuUs 0(hOPMIIEHNUS, HCIIOJIB30BAHUE COBPEMEHHBIX TEXHOJIOTUI OTCYTCTBYET.

3. OpUrHHAIBLHOCTh U KPEAaTUBHOCT:

- Otnnyso (5 6amnoB): IIpoekT neMOHCTpUPYET BBHICOKHN YPOBEHb OPUTHHAIBHOCTH U
ABJIIETCS IPUMEPOM KPEAaTUBHOIO MOAXO0/AA K PEIIECHUIO ITOCTABJIICHHON 3a1a4H.

- Xopomio (4 6amna): IIpoeKT UMeeT 37IeMEHTHl OPUTHHAIBHOCTH, HO B LIEJIOM CIIEIyeT
CTaHJAapPTHBIM IIOIXOJaM.

- YnonerBoputenbHO (3 6amna): [IpoekT BHIMOTHEH M0 CTaHIAPTHBIM IIA0JI0OHAaM, MaJio
OPUTHHAJIBHBIX UIEH.

- HeynoBnerBoputensHo (2 6amna): [IpoekT He mposBIsSeT OpUrHHATBHOCTH, TOTHOCTHIO
KOIIUPYET U3BECTHBIE PEIIECHUS.

4. ITpakTryeckoe NpUMEHEHHUE:

- Orimyao (5 GamnoB): [IpoeKT IEMOHCTPUPYET BBICOKYIO CTEMEHb MPAaKTUYECKOTO
IPUMEHEHUS 3HAaHU, IPEAOCTaBICHBl YETKNE IPUMEPB] WIIN IPOTOTHIIBI.

- Xopomro (4 6amna): IIpoekT uMeeT HEKOTOPbIE AIIEMEHThI IPAKTUYECKOT0 TPUMEHEHHS,
IPUMEPBI HE BCETAAa OUEBUIHBI MITH TPOJEMOHCTPUPOBAHBI.

- YnosnerBoputensHo (3 6aymuta): Hegocrarounoe mpakTudeckoe NpUMEHEHHE 3HAHHM,
IPUMEPBI OTCYTCTBYIOT MJIH HE SIBJISIOTCS HAIJISIIHBIMHU.

- HeynosnerBopurensHo (2 6amna): [IpoekT He JEMOHCTPUPYET HUKAKUX MPAKTHYECKUX
aCIEeKTOB IPUMEHEHHUS 3HAaHUH.

5. Ilpe3enTanus npoekTa:

- Otnuuno (5 Gamnos): IIpe3eHTanust BBHIIOJHEHAa HAa BBICOKOM YPOBHE, MH(pOpMAaLUs
IpeCTaBIeHa JIOTHYHO, UCIIOJIb30BAHUE BU3YAJIbHBIX MATEPUAIOB COOTBETCTBYET COJIEPKAHMIO.

- Xopomio (4 6amna): IIpeseHTanus Xopoiasi, HO €CTh HE3HAUUTEIbHBIE HEOYETHl B
CTPYKTYype WK 0(hopMIICHHUH.

- Y nonerBoputensHo (3 6amna): [Ipesenranus Tpedyer 1opaboTKH, CTPYKTYpa HE SICHA,
BHU3yaJIbHBIE MaTEPHAIIBI UCTIONIB3YIOTCS HeA((PEKTUBHO.

- HeynosnerBopurensHo (2 Oamna): IIpe3eHTanust He COOTBETCTBYET TpPEOOBaHMSIM,
UH(pOpMaLKs N0JJaHa HESICHO UIIM HEOPIaHU30BaHHO.

OO01as oreHKa:
Kaxxapiii TpOoeKT MOXKET OIICHHBATHCS MO 5-THU OANbHOW IIKale 3a KaXIbl KPUTEpPHUH.



MakcumanbHOe KoJndecTBO 0amioB — 25. OneHKa NepeBOIUTCS B TEOPETHUECKYIO IIKATY JJIS
BBICTABJICHHUS UTOTIOBOH OLICHKHU:

- Otnuuano (20-25 6annoB)
- Xopomo (15-19 6anos)
- YnosnerBopurenbHo (10-14 Ganos)
- HeynosnerBopurensro (0-9 6amioB)

5.4. IlpuMepHasi TeMATHKAa UTOTOBBIX NIPOCKTOB

1. Co3ganme mepcoHanpHOTO Oy0Ta: pazpaboTka caifTa C UCIOJIb30BaHHEM OeCIUTaTHBIX
maThopM.

2. bezonacHOCTh B MHTEPHETE: CO3/IaHUE MPE3CHTALUN O JIYULIUX MPAKTUKAX MO 3alIUTe
JIMYHBIX JaHHBIX.

3. Coznmanue mmdpoBoro pesrome: Kak oGopMuTh pe3toMe B pa3iMyHBbIX (opmaTax ¢
MOMOIIbIO TEKCTOBBIX PEAAKTOPOB.

4. Vcnionp3oBaHue 00JaUHBIX TEXHOJOTHI: CPaBHEHHE Pa3IMYHBIX OOJAYHBIX CEPBUCOB
JUISL XpaHEHUS JaHHbIX.

5. Yaumcs pabortath ¢ TabIUIaMu: co3aHne 0a30BOM TAOIHIIBI y4eTa TNIHOTO OI0KETa
B Excel.

6. OcHOBBI Tpaduueckoro au3aiiHa: pa3pabdoTKa MPOCTOrO MOCTEpa C HCIOJIB30BAHHEM
OecIIaTHBIX OHJIAMH-UHCTPYMEHTOB.

7. BBeneHnue B mporpaMMHpPOBaHUE: CO3/IaHUE TIEPBOTO MPOEKTa Ha Scratch i apyrom
BU3YaJIbHOM SI3bIKE.

8. DTuka U paBa B MHTEPHETE: UCCIICJIOBAHNE COBPEMEHHBIX MPOOJIEM HHTEPHET-ITHKH.

9. Co3nanmne y4eOHOW Tpe3eHTAlUM: pa3pabOTKa ClalI-Tipe3eHTanuu Ha Temy «Moit
JTFOOUMBIN y4eOHBIH TpeaMeT.

10. Ananu3 mudpoBBIX CIEIOB: KaK OTCICKUBATH CBOM OHJIAMH-TIPUCYTCTBUE U YIIPABIISITH
UM.

11. DnexTpoHHBIE TaONMIBI B TOBCEIHEBHOW >XKMU3HU: mpuMeHeHne Excel mmsa yuera
JIOMAIIHKUX JE.

12. ABToMaru3aius paboThl ¢ JOKYMEHTaMU: co3/1aHue 1madaoHoB B Word a1 pasHbIX
3a/1au.

13. ba3pl aHHBIX TSl HAYMHAIOIINX : CO3/IaHUE TTPOCTOM 0a3bl TaHHBIX ISl y4eTa KHUT WU
(GHIBMOB.

14. OcHOBBI BHUJECOMOHTaXa: CO3JaHUE KOPOTKOIO BHUIICOPOJIMKA C MOMOIIBIO OHJIAH-
WHCTPYMEHTOB.

15. TlpoGnemsl UGPOBOTO HEPABEHCTBA: HCCIEIOBAHWE, KAK TEXHOJOTUM BIIUSIOT Ha
o0Opa3oBaTelbHbIE BO3MOXXHOCTH.

16. Yuumcs oiap30BaThCs 3JIEKTPOHHOM MOYTOM: CO3JaHNE PYKOBOJICTBA MO MPOBEACHUIO
3 PEeKTUBHBIX email-KoMMyHHKAIIHA.

17. CounanpHble CETH: IUIFOCHI U MHHYCHI: MOJTOTOBKA aHA/IM3a BIUSHUS COLUAIBbHBIX
ceTell Ha )KU3Hb COBPEMEHHBIX JIIOJICH.

18. Co3manne WHTEpPaKTUBHOM KapThl: Mcmoiib3oBaHue Google Maps mist pa3paboTku
TEMaTUYECKOU KapThl.

19. OcHOBBI ceTeBOM 0€30MacCHOCTH: CO3aHUE MTPE3EHTALIMH TI0 METOIaM 3aIUThI THIYHOTO
KOMITbIOTEPA OT BUPYCOB.

20. Pabora c ¢oro: pemakTupoBaHue u oOpaboTKa: co3manue ¢oToampdomMa ¢
OTPEIAKTUPOBAHHBIMA CHUMKAMU.

21. Coszpmanue ompoca ¢ momompbio Google dopm: paspaboTka oHIaifH-ompoca Ha
BBIOPAHHYIO TEMY.

22. OmnnaiiH-00pa30BaHUE: BO3MOXKHOCTH U YrpoO3bl: HCCIEIOBAHHE COBPEMEHHBIX
00pa30BaTENbHBIX MIATHOPM.



23. OcuoBsl SEO 1711 HAUMHAIONIUX: MOJATOTOBKA MOMIAr0OBOTO PYKOBOACTBA IO OCHOBaM
ONTUMHU3AIINU CANTOB.

24. Co3nanne MOOWMIJIBHOTO TIPHJIOKEHUSI HAa OCHOBE IIA0JIOHOB: M3y4eHHE BCEX ATaIlOB
pa3paboTKU MPOCTOTO MPUIIOKECHHSI.

25. bynymee npodeccuii B iudpoByrO SIM0XY: MCCIEIOBaHUE, KaKue Mpodeccuu MOTyT
IIOABUTHCA 6J1aroz[ap;1 HOBBIM T€XHOJIOTHUSAM.



